Instructions for Completing the Texas Civil Case Information Sheet

A civil case information sheet must be completed and submitted when an original petition or application is filed to initiate a new civil,
family law, probate, or mental health case or when a post-judgment petition for modification or motion for enforcement is filed in a
family law case. The information should be the best available at the time of filing. If the original petition, application, or post-
judgment petition or motion is e-filed, the case information sheet must not be the lead document.

This sheet, approved by the Texas Judicial Council, is intended to collect information that will be used for statistical and
administrative purposes only. It neither replaces nor supplements the filings or service of pleading or other documents as required by
law or rule. The sheet does not constitute a discovery request, response, or supplementation, and it is not admissible at trial.

The attorney or self-represented (pro se) plaintiff/petitioner filing the case or post-judgment petition or motion should complete the
sheet as follows:

1. Contact information
a) Contact information for person completing case information sheet. Enter the following information:

$ name;

$ address;

$ city, state, and zip code;

$ email address;

$ telephone number;

$ fax number, if available;

$ State Bar number, if the person is an attorney; and

$ signature. (NOTE: When a case information sheet is submitted electronically, the signature may be a scanned image or ““/s/”
and the name of the person completing the case information sheet typed in the space where the signature would otherwise
appear.)

b) Names of parties in the case. Enter the name(s) of the:
(NOTE: If the name of a party to a case is confidential, enter the party’s initials rather than the party’s name.)

$ plaintiff(s) or petitioner(s);

$ defendant(s) or respondent(s); and

$ in child support cases, additional parties in the case, including the:
O custodial parent;
0 non-custodial parent; and
0 presumed father.

Attach an additional page as necessary to list all parties.

¢) Person or entity completing sheet is. Indicate whether the person completing the sheet, or the entity for which the sheet is
being completed, is:

$ an attorney for the plaintiff or petitioner;
$ apro se (self-represented) plaintiff or petitioner;
$ the Title IV-D agency; or
$ other (provide name of person or entity).
2. Case type

Select the case category that best reflects the most important issue in the case. You must select only one.

3. Procedure or remedy

If applicable, select any of the available procedures or remedies being sought in the case. You may select more than one.

The County Clerk and the deputies in this office are not attorneys and are prohibited by
law from interpreting the law for you or giving legal advice of any kind. For futher
information on how to complete the Supreme Court Mandated Texas Civil Case
Information Sheet, please call the Office of Court Administration at (512) 463-1625 or
you may contact an attorney. You may also go to the web site at
http://www.courts.state.tx.us/oca/required.asp




CiviL CASE INFORMATION SHEET

CAUSE NUMBER (FOR CLERK USE ONLY): COURT (FOR CLERK USE ONLY):

STYLED

(e.g., John Smith v. All American Insurance Co; In re Mary Ann Jones; In the Matter of the Estate of George Jackson)

A civil case information sheet must be completed and submitted when an original petition or application is filed to initiate a new civil, family law, probate, or mental
health case or when a post-judgment petition for modification or motion for enforcement is filed in a family law case. The information should be the best available at
the time of filing. This sheet, approved by the Texas Judicial Council, is intended to collect information that will be used for statistical purposes only. It neither replaces
nor supplements the filings or service of pleading or other documents as required by law or rule. The sheet does not constitute a discovery request, response, or
supplementation, and it is not admissible at trial.

1. Contact information for person completing case information sheet: Names of parties in case: Person or entity completing sheet is:
[]Attorney for Plaintiff/Petitioner
Name: Email: Plaintiff(s)/Petitioner(s): [IPro Se Plaintiff/Petitioner
[Title IV-D Agency
[Jother:
Address: Telephone:
Additional Parties in Child Support Case:
Defendant(s)/Respondent(s): Custodial Parent:
City/State/Zip: Fax:
Non-Custodial Parent:
Signature: State Bar No:

Presumed Father:

[Attach additional page as necessary to list all parties]

2. Indicate case type, or identify the most important issue in the case (select only 1):

Civil Family Law
Post-judgment Actions
Contract Injury or Damage Real Property Marriage Relationship (non-Title 1V-D)
Debt/Contract []Assault/Battery [CJEminent Domain/ [CJAnnulment [CIEnforcement
[JConsumer/DTPA [CJcConstruction Condemnation [ODeclare Marriage Void [COModification—Custody
[JDebt/Contract [JDefamation [JPartition Divorce [OIModification—Other
[JFraud/Misrepresentation Malpractice [JQuiet Title [Jwith Children Title IV-D
[CJother Debt/Contract: [CJAccounting [Trespass to Try Title [CINo Children [JEnforcement/Modification
[Legal [CJother Property: ClPaternity
Foreclosure _ [CIMedical ) OReciprocals (UIFSA)
[CJHome Equity—Expedited LOther Professional CIsupport Order
[JOther Foreclosure Liability:
Franchise Related to Criminal
insurance [IMotor Vehicle Accident Matters Other Family Law Parent-Child Relationship
[CJLandlord/Tenant CJPremises [CIExpunction [CJEnforce Foreign [C]Adoption/Adoption with
[CINon-Competition Product Liability [JJudgment Nisi Judgment Termination
CIPartnership [JAsbestos/Silica [CINon-Disclosure [JHabeas Corpus [JcChild Protection
CJOther Contract: CJother Product Liability [JSeizure/Forfeiture [IName Change LCIChild Support
List Product: [Jwrit of Habeas Corpus— [Cprotective Order [CICustody or Visitation
Pre-indictment [CJRemoval of Disabilities [CJGestational Parenting
CJother Injury or Damage: [Jother: of Minority [CIGrandparent Access
[Jother: [[IParentage/Paternity
[JTermination of Parental
- Rights
- _Empl_oyment —— Other Civil — [CJother Parent-Child:
[CIDiscrimination [CJAdministrative Appeal [CILawyer Discipline
[JRetaliation [CJAntitrust/Unfair [IPerpetuate Testimony
[JTermination Competition [ISecurities/Stock
[Jworkers’ Compensation [CJCode Violations [Tortious Interference
[JOther Employment: [IForeign Judgment [Jother:
[intellectual Property
Tax Probate & Mental Health
[ITax Appraisal Probate/Wills/Intestate Administration [IGuardianship—Adult
[JTax Delinquency [CIDependent Administration [JGuardianship—Minor
[JOther Tax [Jindependent Administration [IMental Health
[CJOther Estate Proceedings Cother:

3. Indicate procedure or remedy, if applicable (may select more than 1):

[C1Appeal from Municipal or Justice Court [[IDeclaratory Judgment [IPrejudgment Remedy
[JArbitration-related [JGarnishment [JProtective Order

[JAttachment [Cinterpleader [IReceiver

[IBill of Review [CLicense [JSequestration

[ICertiorari [CIMandamus [JTemporary Restraining Order/Injunction
[Class Action [JPost-judgment CTurnover




